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Iosoxenue o GUGIHOTEKE
1. O6mmue mosoxKeHust

1.1.  Hacrofmee moONOXKeHHE  pErNaMEHTHPYEeT  HESTENbHOCT  GUOIHOTEKH
MyHHIMIATBEHOIO aBTOHOMHOTO 00IeoGpasoBatenbHoro yupesxnenus «lllkoma Ne 2
uMeHu M.I'opekoro» (nanee — o6pasoBareibHas OpraHU3alis).

1.2. Hacrosee nmosyoxeHue pa3paboTaHO B COOTBETCTBUU C ®DenepaabHBIM 3aKOHOM OT
29.12.2012 Ne 273-®3 «O6 obpaszoBanuu B Poccuiickoit Pemeparmmy, IIpUKa30M
Muskynetyper Poccuu ot 08.10.2012 Ne 1077 «O6 yTBepxkmeHuUM Ilopsimka yuera
NOKYMEHTOB, BXOJSINMX B COCTaB OHOIMOTEYHOro (OHIA» C y4YeTOM IHCHMa
MunoGpaszosanms Poccun ot 23.03.2004 Ne 14-51-70/13 «O TTpHMepHOM MOIOKEHHAH O
6bubaroTexe 06IIE06PA30BATENIBHOIO YIPEKACHHAT», METONUIECKHX peKOMEHIaIHi
OI'bHY «HIIb uM. K.JI. Vinuackoro» ot 31.05.2017.

1.3. bubnnoreka paboTaet B HeAx obecledeHNs paBa yIacTHAKOB 06pas0BaTeIBHOTO
npolecca Ha GecIuiaTHOe MoMb30BaHIe GHOIHOTEIHO-MH(OPMAIOHHEIME PEeCyPCaMH.

1.4. Opranusauwst o6CIyKHBaHMS yYaCTHMKOB 06pa3OBaTeNbHOIO  IIPOLECCa
IIPOU3BOJUTCS B COOTBETCTBHM C I[IpaBUJIAaMH TEXHHKMA OE30MacHOCTH U
IIPOTHUBOIIOXKaPHBIMHM, CAHUTAPHO-TUTHEHUIECKHUMHI TPEOOBAHUIMH.

2. Henn, 3agaun, pyaxunu GuGIHOTEKH

2.1. Ilemu OuOIHOTEKH COOTBETCTBYIOT IENSAM OGPA30BATENbHON OpraHM3alldM |
BKIIOYAIOT B cebi B ToM umcie: (opMHUpOBaHWEe OOMIEN KyJdbTYpEl JHYHOCTH
O0y4arommxcss Ha OCHOBE YCBOGHHS OOS3aTENbHOIO MHHHMYMa —CONEPIKaHMS
001e06pa3oBaTebHEIX IIPOrPaMM, HX aJaNTalMs K KH3HA B OOIIECTBE, CO3JaHHe
OCHOBEI /I OCO3HAaHHOIO BBIOOpa ¥ IOCIEHYIOIIEro OCBOEHHS NPO(eCcCHOHATBHBIX
00pa30BaTeNbHEIX IIPOTPaMM, BOCIHMTAHHME TIPAXIAHCTBEHHOCTH, TPYIOIIOOHS,
yBaXKCHHS K IIpaBaM U cBOOOaM 4YeloBeKa, JIFOOBHU K OKpyxaromiei mpupone, Poaune,
ceMbe, GOpMHUpOBaHUE 3M0POBOTO 06pasa JKU3HU.



2.2. 3anavamu 6ubMHOTEKH 06pPa30BATENBHOM OpPraHN3aAIMH SBIISIOTCA:

‘o ofecIledeHHe YYaCTHHKOB 0OPAa30BATENHHOIO mporecca  JOCTYIIOM K
MHQOpMALINY, 3HAHUAM, HAEAM, KyIbTyDHEIM IIEHHOCTSM IOCDPEICTBOM
HCTIONE30BAHIS GHOIIMOTEYHO-HHPOPMALMOHHBIX PECYPCOB 06pa3oBaTebHOM
OpraHHU3alum; ' :

* TNpHUBIEYCHHE OOYYaAlOMMXCA K CHCTEMATHYECKOMY UTEHHIO Y4eGHOI,
XyIOXKECTBEHHOM, HAYYHO-TIOMY IIPHOM JIMTEPaTyphL;

* CONEHCTBMEC pAa3BUTHIO ~IIO3HABATENBHBIX HHTEPECOB ¥  CIIOCOGHOCTEH
00yYaIOLIHXCS;

« 00yueHne ocHOBAM GHGIHOTEIHO-GHOIHOTPadHIECKOM [PAMOTHOCTH,

*. CONCHCTBHE NEeJaroru4ecKiuM paGOTHHKAM B HOAGOpEe HAYYHO-METONMYECKOH
JUTEpaTyphl, UHOOPMHPOBAHHE O HOBHIX MOCTYIUICHMSX B OMOGIHOTEYHBIIL
donz; |

* COBEPUICHCTBOBAaHHE MPENOCTABIAEMBIX OHOIHOTEKOH YCIOyr Ha OCHOBE
BHEJIDEHHS] HOBBIX WH()OPMAIMOHHBIX TEXHOJOTHM ¥ KOMIBIOTEpH3aIHH
OHOIINOTEYHO-HH(OPMAIIHONHEIX  [IPOLIECCOB,  (hOPMHUPOBAHHE KOMMOPTHOMN
O6ubIMOTEYHOM Cpebl.

2.3. bubnuoTeka BHIOIHAET CleAyonue (GyHKIHN:

2.3.1. @opmupyer dponz 6EOTHOTEUHO-UHYOPMAMOHHBIX PECYPCOB 0GPA30OBATENHHOMN
OpraHu3allyy:

‘» KOMHJIEKTYeT OCHOBHOM (OHJ y4YeOHBIMH, XyOXKECTBEHHEIMH, HAyJHBIMH,
CIPaBOYHBIMY, IIEIATOTUYECKUMH ¥ HAYYHO-IIOYIIPHBIMH JOKYMEHTAME;

* Y4YaCTBYeT B KOMIUIEKTOBAaHHMH CIIENMAIU3UPOBAHHOIO (oHOa y4eOHHMKAMH U3
YHCNa BXOASIMX B (elepanbHBIH IepedeHb y4eGHHKOB, MONMYLIEHHBIX K
HCIIOJIb30BAHUIO [IPU Pealn3allii HMEIOIINX FOCyAapCTBEHHYIO aKKPEIUTAIHIO
00pa30BaTeNBHBIX IPOTPaMM HAYAIBHOrO OOIIEro, OCHOBHOTO OBIIEro,
cpepHero obmero o6pa3oBaHMsA, M y4eOHBIME MOCOGHAMM, TOMYIIEHHBIME K
HCIIOJIb30BaHUIO IIPH PeAlTU3alliy YKa3aHHBIX 00pa30BaTeIbHBIX IPOrPaMM;

o aKKyMynupyeT (OHX JOKYMEHTOB, CO3[aBaeMBIX B 0Opa30BaTENBHOM
opranusamuu  (mybmukanumi ®  paboT  memaroro  o6pa3oBaTeNbHOM
OpTaHU3aIMY, JIYYIHHX Hay4HBIX paboT U pedepaToB YUaIIUXCs U Ip.);

e OCYIIECTBJISAET pa3MelleHHe, OPraHu3alMiO ¥ COXPAHHOCT JOKYMEHTOB;

o OpraHM3yeT M BelIeT CIpPaBOYHO-OMOMMOrpaduyeckuii ammapar: KaTajlord
(andaBUTHBIH, CHCTEeMaTHYECKHUIA), KAPTOTEKH (CHCTEMATHYECKYIO KapTOTEKy
cTarel, TeMaTW4eCKUe KapTOTEKH), SIIEKTPOHHBIN KaTajior, 6a3kl JaHHBIX IO
npoduimo obpazoBaTensHON OpraHu3aluH.

23.2. Ocymectaser aubdepeHINpoOBaHHOe  OUOGIHOTEYHO-MH(POPMALMOHHOE
obcyxuBaHue 00yJarOIUXCS:

¢ TPENOCTaBJIsAeT MHGOPMAIMOHHBIE PECYPCHI HA PA3IHYHEIX HOCUTEIAX;

« opraHusyer ofyYeHHe HaBBIKAM HE3aBHCHMOTO GHOGIMOTEYHOTO MOJB30BATENS
U morpebutens HHGOPMAIMH, COAEHCTBYEeT MHTEIpallMK KOMILIEKCA 3HAHHI,
YMEHHUH U HaBBIKOB pabOTHI C KHHIO ¥ MH(GOpMAaIHei;



 OKa3bIBaeT MH(OPMAIMOHHYIO MOJAEPKKY B PELICHUM 3aa4, BOSHUKAIOUIUX B
nporecce y4eGHOH, camM0o00pa3oBaTeNbHOM M JOCYroBOM JeATeIBHOCTH
00yJarOIMXCS; '

¢ OpraHM3yeT MacCOBBIE MEPOIPUATHS, OPHEHTHPOBAHHbIE HAa pa3sBUTHE O6IIeH 1
YUTATENbCKOM KyJIbTY Pl IHNYHOCTH;

¢ COIEUCTBYET IEeNarorMIecKuM paboTHHKAM B OpraHM3alyu o6pa3oBaTeNbHOIO
Iponecca 1 Jocyra 00y4arommuxcs.

233. Ocymectenser  muddepeHIUpOBaHHOE  OGUOIMOTEYHO-HH(POPMAIIOHHOE
o6cnyXHMBaHHEe IeJaroruueckKux PaboTHHKOB:

* BBIBISIET HHQOPMAIMOHHEIE IIOTPEOHOCTH M YAOBIETBOPSET 3allpPOCHL
CBA3aHHBIE C 00y4eHHeM, BOCIIUTAHHEM O0YYaIOIIUXCH;

 OCYLIECTBIAET TeKylee HHGOpMUpPOBaHHE (THH MH(GOPMALMH, 0630pPE HOBEIX
IIOCTYILIEHUH U ITyOIuKaIyif);

* CIOCOGCTBYET MPOBENEHHMIO 3aHATHM 10 (HOPMUPOBAHHIO HH(DOPMAIMOHHOMN
KYJIBTYPBl OOY4YaloIMXcs, ABIAETCS 6a30if And NpOBENEHHs IPaKTHIECKHX
3aHATHH 110 paboTe ¢ HHPOPMAITHOHHEIME PECYPCAMH.

2.34. Ocymectsnser  nuddepeHiupoBanHoe  GUOIHOTETHO-HHGOPMAIIHOHHOE
obcnmyxuBaHKe poauTelnel (3aKOHHBIX IpecTaBuTeNell) 06yJatomumxes:

* YHOBIETBOPSET 3aNpPOCHl IMOJb30BaTelneli W HWHOOPMHPYET O HOBBIX
IIOCTYILIEHUSAX B OUOIIHOTEKY;

» KOHCYJIBTHUPYET II0 BOIIPOCAM OPTraHU3aIlliH CEMENHOIO YTEHUS

* KOHCYJNBTHPYET II0 BOIIPOCaM y4eOHBIX M3NaHMIA AJI 00YIalonMXCs.

3. Opranusanus JesTeJbHOCTH GHOIHOTEKH

3.1. Obiee pykOBOICTBO AEATENBHOCTBIO GUOIHOTEKH OCYHIECTBIAET PYKOBOIHTEID
o0pa3oBaTeNbHON OpraHu3aluy.

3.2. HemocpencTBeHHOe pPYKOBOACTBO OHOGIMOTEKOW OCYHIECTBISET II€Naror-
6ubnmoTekaps, KOTOPHIH Ha3HAYACTCS PYKOBOAUTENEM 06pa30BaTeIbHON OpTraHH3aINHY.

3.3. Ileparor-6u6uoTekaph HeCeT OTBETCTBEHHOCTE B HpefellaX CBOeH KOMIIETEHIIHH
38 OPraHU3alMIO ¥ Pe3ynbTaThl AeITeIbHOCTH OHOIMOTEKH.

3.4. Ilenaror-6ubimmorekaph pa3pabaTeiBaeT ¥ MNPEACTAaBISET PYKOBOJUTEIIO
06pa3oBaTeNbHOM OpraHu3alyy Ha YTBEPKACHHE CIEYIONHe JOKYMEHTHI:

 TIOJIOXKEHHE 0 6HONIMOTEKE, TPaBWIIa TI0NB30BAHIA OHOIMOTEKOM;
e IUIAHOBO-OTYETHYIO JOKYMEHTAIIHIO.

3.5. B cocTaB OMONHOTEKM BXOIUT:

o abOHEMEHT;
o UYUTAIILHBIHN 341,
e OTIEeN y4eOHUKOB,;



« boHI ¥ crienMaNH3MPOBAHHEIH 32 PAGOTEI ¢ MYJIBTUMEIUNHBIMUE U CETEBBIMH
JIOKyMEHTaMH.

3.6. bubnuoreuHO-HHPOPMALTHOHHOE 00CITyKHBaHHE OCYLIECTBIACTCS B COOTBETCTBHU
C IIIaHaMHU pabOTE! GHOMMOTEKH U PeXUMOM PaGOTEI 06pa3oBaTeNbHON OpraHM3aIHH.

3.7. bubnmorexa Bmpase IpeNOCTABIATE IUIATHEIE OHOIHOTEYHO-HHPOPMAIMOHHEIE
YCIIYTH, IEPEYCHB KOTOPLIX ONPEEIAETCS YCTaBOM 06pa30BaTEIbHOM OpraHu3allHH.

3.8. Pexum pabotel 6uGnuoTexu ompesensercs IIe1aroroM-0u6ImoTeKapeM ¢ y4eToM
pexuma  paGoTEl  obpasoBaTensHOM  oprammsamuu.  Omun pa3 B Mecdn
IPEAYCMAaTPUBACTCS CAHUTAPHBIH JEHb, B KOTOPHIHA OOGCITYXHBaHHE M0JIB30BATENCH He
TIPOM3BOJIUTCSL.



